GENERAL REQUIREMENTS

SITE SUPERVISORS

Your site supervisor is responsible for supervision of your practicum activities. This person is a central office
administrator with at least 3 years of licensed administrative experience. It is essential that site supervisors
are willing administrators who are dedicated to spending the necessary time and energy in helping you plan
for a variety of experiences to meet the standards of your practicum.

In addition, the site supervisor must:

- Have a commitment to have regular contact with you;

- Hold the administrative license appropriate to your practicum level;

- Have three years of administrative experience in K-12 schools;

- Have a resume on file with the Lewis & Clark College Educational Leadership office.

SITE SUPERVISOR RESPONSIBILITIES

The site supervisor:

1. Works with the student to create a rich and workable practicum plan that provides a variety of
leadership experiences and opportunities.

2. Meets with the student regularly to review and approve hours logged and to ensure standards are
being sufficiently met through the activities and projects

3. Provides ongoing feedback as well as support, advice and counsel.

CAMPUS SUPERVISOR

The Educational Leadership Department actively recruits retired school/district administrators to serve as
campus supervisors for the Practicum experience. Typically these supervisors have served in a variety of
building and district level positions in K-12 school districts. The focus on equity and social justice as a basis
for understanding the critical role of leadership is expected of campus supervisors.

CAMPUS SUPERVISOR RESPONSIBILITIES
The campus supervisor:

1. Helps to foster and mediate a working relationship with site supervisors; works with supervisors to
identify how the student might participate in an extended administrative experience; visits with or
observes the students at two to three times during the year; conducts a three-way conference with the
student and supervisors at least once during the year and maintains regular communication via
phone or email as needed.
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2. Advises from a position of vast field experience; provides understanding of university program and
requirements based on coordinated supervisor efforts and meetings throughout the year.

3. Provides support, advice and counsel throughout the practicum experience (EDAD 549/606).

4. Evaluates and summarizes, with feedback from the site supervisor, student activities and projects for
program approval; signs off on credits and enters practicum summary forms into students’ records in
the Educational Administrative Licensure Office (EDAD 558/637). The Assessment Rubric will be
completed by the campus supervisor and the site mentor at the completion of the Mentorship course
(EDAD 549/606)

DEVELOPING THE WRITTEN PRACTICUM PROPOSAL

The written proposal must be developed as an integral part of your total educational administration program.
It should be based upon professional experiences, goals and objectives, your leadership skills, areas to
strengthen and the standards as defined by TSPC. This is an individual plan to give you the skills, knowledge
and experiences required to become a successful continuing administrator. It is important to reflect on what
activities will best make this happen. Proposals should be submitted to the campus supervisor for review and
approval after you have discussed it thoroughly with your site supervisor. The proposal should:

e Briefly describe your professional background with emphasis on your administrative/leadership

experience.
e Comment on your administrative career goals.
e Describe the activities you will perform under each standard.

PRACTICUM COMPONENTS

The Continuing Administrator License requires students demonstrate satisfactory performance by
assembling a portfolio of evidence that meets TSPC’s proficiencies or standards. The CAL mentorship
experiences must total a minimum of 200 hours of planned activities which are documented in the log and
assembled in a portfolio to be shared during the CALS Seminar (EDAD 558). This is usually the final class in
the CAL Program.

VISITATIONS

During the mentorship class (EDAD 549) the campus supervisor will schedule periodic meetings with the
student to review progress on the practicum activities, discuss leadership challenges and successes, problem
solve any issues and provide ongoing support. These visits may include the site supervisor. The CALS
Seminar class (EDAD 558) will provide an opportunity for the student to showcase their portfolio and
accomplishments with the campus instructor.

MAINTAINING A LOG

The log is a date and time record of your practicum activities as defined in your proposal. The log is aligned
to TSPC'’s standards and should reflect only those current and planned activities related to administration or
leadership. The log should contain a short statement describing the nature of each entry. An electronic
template for your log will be emailed to you after the first seminar meeting.

e Asigned final log is required before course credit is granted.
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ADDITIONAL COURSE REQUIREMENTS

CREDIT AND GRADE

The CAL mentorship practicum is a year-long experience. Students may begin the practicum in the fall or
spring semesters but are urged to complete the practicum in the succeeding semester. Grades are issued as
credit/no credit and can be accessed via WebAdvisor (consult Graduate Registrar’'s website at
http://www.lclark.edu/dept/gradreg/webadv.html) following the completion of the course. If you receive an
incomplete, it will be changed to credit upon successful completion of practicum requirements. Incompletes
become permanent incompletes after one year. For more information on permanent incompletes please
consult the current Graduate School of Education Catalog.

Student Evaluation Instruments

1. Students are assessed in the Practicum Seminar on the successful competition of the practicum
requirements.  Successful completion includes: an approved practicum proposal, a portfolio that
demonstrates evidence of meeting the six TSPC Standards, a log documenting hours and experiences in the
six Standards. The practicum is a credit/no credit course.
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EDAD 549/606
GUIDELINES FOR DEVELOPMENT, IMPLEMENTATION & ASSESSMENT
OF THE WRITTEN MENTORSHIP PLAN

This class is designed to establish a formal mentor relationship with an experienced school or district administrator(s)
and the Field Supervisor/Mentor. The Mentorship encourages collaboration, direct guidance and joint problem solving
with both the Mentor and the assigned Educational Administration Program faculty member, the Campus Supervisor.

In consultation with your Mentor(s), develop a Mentorship Plan consistent with the course objectives outlined in the
syllabus. ldentify questions/issues at your administrator goal level and develop learning objectives to meet these growth
areas. ldentify in the Plan a proposed date for a final conference where you and your Mentor(s) will assess the
Mentorship Plan and a portfolio documenting activities in the learning plan. Both you and your Mentor(s) will sign and
date the Plan and send a copy of it to the campus su[ervisor.  Include the following information in the Mentorship Plan
(see attached sample Plan format):

I. About you
a) ldentify your current job position, title, number of years in this position and a brief summary of your job

responsibilities;
b) Briefly summarize your past professional experiences prior to this position;
c) ldentify your administrative goal(s).

I1. About your mentor(s)

a) ldentify the position, title and number of years your mentor has served in the current position;
b) Briefly outline your mentor(s)’ past experience;

c) Briefly address why you chose your mentor(s).

I11. Mentorship learning objectives and assessment

a) State the professional questions/issues you have identified at your administrative goal level;

b) Discuss why each question/issue is an area of growth and why it is being chosen;

c) ldentify your learning objective(s) for each professional question/issue;

d) Identify how you and your mentor(s) will assess whether your learning objectives have been met.

IV. Plan implementation and proposed Mentor contact time line

a) ldentify the methods of contact (phone calls, email, visits etc.) agreed upon by you and your mentor(s);

b) Identify the frequency of contacts between the mentor(s) and you which you believe will met your learning goals;
c) Keep the Campus Supervisor apprised of progress throughout the Mentorship;

d) Initiate the discussions with the mentor(s) and campus supervisor regarding relevant questions, problems or issues
encountered throughout the Mentorship.

V. Reflection Paper and Mid-Year Reflection
a) Keep a journal of key lessons learned from both contacts with your mentor(s) and from progress towards
meeting your learning objectives---use it in developing your reflection paper;
b) As appropriate, include in your journal day-to-day reflections on your current professional practices which are
impacted by your Mentorship;
c) At the end of the first semester, submit to the campus supervisor a short mid-year reflection paper which
identifies key lessons learned to date from your Mentorship.
d) Send a copy to your chief mentor for discussion and to other students in the class for their information, learning and
possible feedback.

VI. Mentorship Portfolio

a) Compile evidence of completion of your Mentorship Plan activities---reminder, this is not multiple and extensive
documentation but a careful identification of a few select, signature pieces of evidence;

b) Include in the portfolio a written reflection containing key lessons learned during the year-long experience. Use your
journal and build upon the previous midi-year reflection.

VII. Assessment of Mentorship Plan and Portfolio

a) In afinal conference with one mentor only---your chief mentor:

« review and discuss the portfolio and reflection paper and assess evidence in meeting the standards OAR 584-017-0260
b) Complete, sign and date the “Mentorship Plan and Portfolio Assessment” document with your chief mentor;

c) Send the completed and signed assessment document along with the portfolio to the campus supervisor.
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SAMPLE CAL MENTORSHIP PLAN FORMAT
EDAD 549/606 Professional Mentorship for Administrators

Name Date

I. Paragraph about you

1. Paragraph about your mentor(s)

I11. Mentorship Learning Objectives and Assessment

IV. Mentorship Plan Implementation and Proposed Mentor Contact Timeline

Proposed date of final conference to assess the Mentorship Plan Portfolio:

Mentor Signature Date

Student Signature Date

Campus Supervisor Signature Date
14
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PROFESSIONAL MENTORSHIP
EDAD 549/ 606

MENTORSHIP PLAN AND PORTFOLIO ASSESSMENT

The Mentorship Plan and Portfolio is assessed by:
1) A final conference between the Field Supervisor (Mentor) and student;

2) Evidence of meeting Plan goals and objectives; and
3) A written reflection paper containing key lessons learned during the mentorship.

For completion of a successful mentorship, all of the following areas must be met:

A) The Mentorship Plan was developed Yes No
to meet the learning objectives of the student.

B) The written reflection shows evidence Yes No
that the Mentorship Plan was completed.

C) The portfolio and written reflection Yes No
demonstrate meeting the standards of
OAR 584-017-0260.

Student Signature Date

Mentor Signature Date

Campus Supervisor Signature Date
15
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APPENDIX A

Knowledge, Skills and Abilities Required for Continuing Administrator License

1.0 Visionary Leadership: Candidates who complete the program are educational leaders who have the
knowledge, ability, and cultural competence to improve learning and achievement to ensure success of all
students by facilitating the development, articulation, implementation, and stewardship of a school or district
vision of learning supported by the school community.

1.1

1.2

1.3

1.4

a. Develop a vision of learning for a school that promotes the success of all students; and

b. Base this vision on culturally relevant knowledge and theories, including but not limited to an
understanding of learning goals in a democratic and pluralistic society, the diversity of learners and
learners' needs, schools as interactive social and cultural systems, and social and organizational
change.

Candidates articulate a vision.

a. Demonstrate the ability to articulate the components of this vision for a school and the leadership
processes necessary to implement and support the vision;

b. Demonstrate the ability to use data-based research strategies and strategic planning processes that
focus on student learning to inform the development of a vision, drawing on relevant information
sources such as student assessment results, student and family demographic data, and an analysis of
community needs; and

c. Demonstrate the ability to communicate the vision to staff, parents, students, and community
members through the use of symbols, ceremonies, stories, and other activities.

Candidates implement a vision.

a. Can formulate the initiatives necessary to motivate staff, students, and families to achieve the
school's vision; and

b. Develop plans and processes for implementing the vision (e.g., articulating the vision and related
goals, encouraging challenging standards, facilitating collegiality and teamwork, structuring
significant work, ensuring appropriate use of student assessments, providing autonomy, supporting
innovation, delegating responsibility, developing leadership in others, and securing needed
resources).

Candidates steward a vision.

a. Demonstrate an understanding of the role effective communication skills play in building a shared
commitment to the vision;

b. Design or adopt a system for using data-based research strategies to regularly monitor, evaluate,
and revise the vision; and
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1.5

2.0

2.1

2.2

23

c. Assume stewardship of the vision through various methods.
Candidates promote community involvement in the vision.

a. Demonstrate the ability to involve community members in the, realization of the vision and in
related school improvement efforts; and

b. Acquire and demonstrate the skills needed to communicate effectively with all stakeholders about
implementation of the vision.

Instructional Improvement: Candidates who complete the program are educational leaders who
have the knowledge, ability, and cultural competence to improve learning and achievement to ensure
success of all students by promoting a positive school culture, providing an effective instructional
program, applying best practice to student learning, and designing comprehensive professional
growth plans for staff.

Candidates promote positive school culture.

a. Assess school culture using multiple methods and implement context-appropriate strategies that
capitalize on the diversity (e.g., population, language, disability, gender, race, socio-economic) of the
school community to improve school programs and culture.

Candidates provide effective instructional program.

a. Demonstrate the ability to facilitate activities that apply principles of effective instruction to
improve instructional practices and curricular materials;

b. Demonstrate the ability to make recommendations regarding the design, implementation, and
evaluation of a curriculum that fully accommodates learners' diverse needs;

c. Demonstrate the ability to use and promote technology and information systems to enrich
curriculum and instruction, to monitor instructional practices and provide staff the assistance needed

for improvement;

d. Demonstrate the ability to use aggregated and disaggregated student achievement data to develop
effective instructional programs;

e. Demonstrate the ability to use individual and group achievement data to develop school
improvement plans; and

f. Are able to use a variety of assessment tools and techniques to improve student achievement.
Candidates apply best practice to student learning.

a. Demonstrate the ability to assist school personnel in understanding and applying best practices for
student learning;

b. Apply human development theory, proven learning and motivational theories, and concern for
diversity to the learning process; and
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24

3.0

3.1

3.2

3.3

4.0

c. Demonstrate an understanding of how to use appropriate research strategies to promote an
environment for improved student achievement.

Candidates design comprehensive professional growth plans.

a. Apply human development theory, proven learning and motivational theories, and concern for
diversity to the learning process; and

b. Demonstrate an understanding of how to use appropriate research strategies to promote an
environment for improved student achievement.

Effective Management: Candidates who complete the program are educational leaders who have the
knowledge, ability, and cultural competence to improve learning and achievement to ensure success
of all students by managing the organization, operations, and resources in a way that promotes a
safe, efficient, and effective learning environment.

Candidates manage the organization.

a. Demonstrate the ability to optimize the learning environment for all students by applying
appropriate models and principles of organizational development and management, including
research and data driven decision- making with attention to indicators of equity, effectiveness, and
efficiency;

b. Develop plans of action for focusing on effective organization and management of fiscal, human
and material resources, giving priority to student learning, safety, curriculum, and instruction; and

c. Have knowledge of licensure rules and apply them properly to assignment of personnel.
Candidates manage operations.

a. Demonstrate the ability to involve staff in conducting operations and setting priorities using
appropriate and effective needs assessment, research-based data, and group process skills to build
consensus, communicate, and resolve conflicts in order to align resources with the organizational
vision; and

b. Develop communications plans for staff to develop their family and community collaboration
skills.

Candidates manage resources.

a. Use problem-solving skills and knowledge of strategic, long-range, and operational planning
(including applications of technology) in the effective, legal, and equitable use of fiscal, human, and
material resource allocation and alignment that focuses on teaching and learning; and

b. Creatively seek new resources to facilitate learning.

Inclusive Practice: Candidates who complete the program are educational leaders who have the
knowledge, ability, and cultural competence to improve learning and achievement to ensure success
of all students by collaborating with families and other community members, responding to diverse
community interests and needs, and mobilizing community resources in order to demonstrate and
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4.1

42

43

promote ethical standards of democracy, equity, diversity, and excellence, and to promote
communication among diverse groups.

Candidates collaborate with families and other community members.

a. Demonstrate an ability to bring together, the resources of family members and the community to
positively affect student learning;

b. Demonstrate an ability to involve all families in the education of their children based on the belief
that families have the best interests of their children in mind;

c. Demonstrate the ability to-use public information and research-based knowledge of issues and
trends to collaborate with families and community members;

d. Apply an understanding of community relations models, marketing strategies and processes, data-
based decision- making, and communications theory to create frameworks for school, family,

business, community, government, and higher education partnerships;

e. Develop various methods of outreach aimed at business, religious, political, and service
organizations;

f. Demonstrate the ability to involve families and other stakeholders in school decision-making
processes, reflecting an understanding that schools are an integral part of the larger community;

g. Demonstrate the ability to collaborate with community agencies to integrate health, social, and
other services; and

h. Develop a comprehensive program of community relations and demonstrate the ability to work
with the media.

Candidates respond to community interests and needs. Candidates:

a. Demonstrate active involvement within the community, including interactions with individuals
and groups with conflicting perspectives;

b. Demonstrate the ability to use appropriate assessment strategies and research methods to
understand and accommodate diverse school and community conditions and dynamics;

c. Provide leadership to programs serving students with special and exceptional needs; and

d. Demonstrate the ability to capitalize on the diversity (cultural, ethnic, racial, economic, and special
interest groups) of the school community to improve school programs and meet the diverse needs of
all students.

Candidates mobilize community resources.

a. Demonstrate an understanding of and ability to use community resources, including youth
services, to support student achievement, solve school problems, and achieve school goals;

b. Demonstrate how to use school resources and social service agencies to serve the community; and
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5.0

5.1

52

5.3

6.0

6.1

c. Demonstrate an understanding of ways to use public resources and funds appropriately and
effectively to encourage communities to provide new resources to address emerging student
problems.

Ethical Leadership: Candidates who complete the program are educational leaders who have the
knowledge, ability, and cultural competence to improve learning and achievement to ensure success
of all students by acting with integrity, fairly, and in an ethical manner.

Candidates act with integrity.

a. Demonstrate a respect for the rights of others with regard to confidentiality and dignity and
engage in honest interactions promote such respect; and

b. Demonstrate behaviors that are honest and consistent.
Candidates act fairly.

a. Demonstrate the ability to combine impartiality, sensitivity to student diversity, and ethical
considerations in their interactions with others;

b. Make decisions using an inclusive process; and

c. Understand and avoid any conflict of interest and avoid the appearance of impropriety.

Candidates act ethically.

a. Make and explain decisions based upon ethical and legal principles; and

b. Demonstrate respect and diligence regarding the law and compliance with its requirements.
Socio-Political Context: Candidates who complete the program are educational leaders who have the
knowledge, ability, and cultural competence to improve learning and achievement to ensure success
of all students by understanding, responding to, and influencing the larger political, social, economic,
legal, and cultural context.

Candidates understand the larger context.

a. Act as informed consumers of educational theory and concepts appropriate to school context and
can demonstrate the ability to apply appropriate research methods to a school context;

b. Demonstrate the ability to explain how the legal and political systems and institutional framework
of schools have shaped a school and community, as well as the opportunities available to children
and families in a particular school;

c. Demonstrate the ability to analyze the complex causes of poverty and other disadvantages and
their effects on families, communities, children, and learning;

d. Demonstrate an understanding of the policies, laws, and regulations enacted by local, state, and
federal authorities that affect schools, especially those that might improve educational and social
opportunities;
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6.2

6.3

7.0

7.1

7.2

7.3

e. Demonstrate the ability to describe the economic factors shaping a local community and the effects
economic factors have on local schools;

f. Demonstrate the ability to analyze and describe the cultural diversity in a school community;

g. Can describe community norms and values and how they relate to the role of the school in
promoting social justice; and

h. Demonstrate the ability to explain various theories of change and conflict resolution and the
appropriate application of those models to specific communities.

Candidates respond to the larger context.

a. Demonstrate the ability to communicate with members of a school community concerning trends,
issues, and potential changes in the environment in which the school operates, including
maintenance of an ongoing dialogue with representatives of diverse community groups.

Candidates influence the larger context.

a. Demonstrate the ability to engage students, parents, and other members of the community in
advocating for adoption of improved policies and laws;

b. Apply their understanding of the larger political, social, economic, legal, and cultural context to
develop activities and policies that benefit students and their families; and

c. Advocate for policies, programs and instructional strategies that promote equitable learning
opportunities and success for all students, regardless of native language, socioeconomic background,
ethnicity, gender, disability, or other individual characteristics.

Practicum Experience: The practicum provides significant opportunities for candidates to synthesize
and apply the knowledge and practice and develop the skills identified in Standards 1-6 through
substantial, sustained, standards-based work in real settings, planned and guided cooperatively by
the institution and school district personnel for graduate credit.

The practicum will be substantial.

a. Demonstrate the ability to accept genuine responsibility for leading, facilitating, and making
decisions typical of those made by educational leaders. The experience(s) should provide candidates
with substantial responsibilities that increase overtime in amount and complexity and involve direct
interaction and involvement with staff, students, parents, and community leaders; and

b. Each candidate should have a minimum of six months (or equivalent, see note below) of full-time
practicum experience.

The practicum will be sustained.

a. Participate in planned practicum activities during the entire course of the program, including an
extended period of time near the conclusion of the program to allow for candidate application of
knowledge and skills on a full-time basis.

The practicum will be standards-based.
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7.5

7.6

a. Apply skills and knowledge articulated in these standards as well as state and local standards for
educational leaders; and

b. Experiences are designed to accommodate candidates' individual needs.
The practicum will be in real settings.

a. Experiences occur in multiple that allow for the demonstration of a wide range of relevant
knowledge and skills; and

b. Experiences include work with appropriate community organizations such as service groups and
local businesses.

The practicum will be planned and guided cooperatively.

a. Experiences are planned cooperatively by the individual, the site supervisor, and institution
personnel to provide inclusion of appropriate opportunities to apply skills, knowledge, and research
contained in the standards. These three individuals work together to meet candidate and program
needs; and

b. Mentors are provided training to guide the candidate during the practicum experience.

The practicum will be for credit.

a. Earn graduate credit for their practicum experience.
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EDUCATIONAL ADMINISTRATION
COURSE SYLLABUS COVER SHEET
Lewis & Clark College
Graduate School of Education and Counseling

Please attach completed cover sheet to course syllabus.

Course Name Professional Mentorship, Continuing License
Course Number EDAD 549/606

Term

Department Educational Leadership

Faculty Name

Catalogue Description (copy from current catalogue):
Students establish a yearlong formal mentor-mentee relationship with a Lewis & Clark faculty member and with a field supervisor in
their own district or a neighboring district. At the end of the program, the student prepares a written critique of the experience.

Guiding Principles/Standards Addressed in Course:
Guiding Principles/Standards

Learning and Living Environments

Create democratic communitics in which caring, equity, social justice, and inclusion arc practiced and diverse perspectives are supported.
Disciplinary Knowledge

Integrate fundamental and emergent components of disciplinary knowledge in ways that extend and enhance experiences of the diverse v
individuals and groups we serve. Use this knowledge to augment our own capacity to solve problems, even as we support individuals and
communities in problem solving.

Professional Practice

Engage individuals, families and the professionals who support them in meaningful learning, counseling and therapy, and community-building
experiences responsive to individual differences, interests, developmental levels, and cultural contexts.

Connection to Community v

Design learning and counseling activitics that cultivate connections between individuals, familics and their communitics and region.
Professional and Technological Resources

Incorporate a wide range of professional aid technological resources into experiences that support learning, mental health, and community well-
being. .

Assessment v
Asscss, document, and advocate for the successful learning and living of all people involved in schools and communities.
Research and Reflection v

Adopt habits of personal and scholarly reflection that examine professional practice and lead to systemic renewal

Leadership and Collaboration
Lead and collaborate with others to plan, organize, and implement educational and counseling practices and programs that confront the impact of v
societal and institutional barriers to academic success, personal growth, and community well-being.

Professional Life v
Pursue a professional identity that demonstrates a commitment to the legal, ethical and professional responsdbilities of our profession(s).

Licensure Objectives Addressed in Course:

Licensure Objectives License Objective Number(s)
Objectives from Initial Administrator License (refer to Initial License Objectives Matrix)

This course addresses preparation by meeting the following objectives for Initial
Administrator Licensure (OAR 584-017-0251).

Objectives from Continuing Administrator License (refer to Continuing License Objectives Matrix)
This course addresses preparation by meeting the following objectives for Continuing v :

Administrator Licensure (OAR 584-017-0261). 7.0

Objectives from Continuing Superintendent License (refer to Continuing License Objectives Matrix)

This course addresses preparation by meeting the following objectives for Continuing
Administrator/Initial Superintendent Licensure (OAR 584-017-0270).

This course is an elective.

Student Performance: Student performance criteria appear on page(s) of this syllabus (student performance includes
goals, evidence, and levels of performance).

Graduate School of Education and Counseling Version 05/08
Lewis & Clark College
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EDAD 549 / 606 PROFESSIONAL MENTORSHIP FOR ADMINISTRATORS

EDUCATIONAL ADMINISTRATION PROGRAM
CONTINUING ADMINISTRATOR LICENSE PROGRAM

Introduction

Teacher Standards and Practices Commission requires that candidates for a Continuing
Administrator / Initial Superintendent License complete a one-year supervised mentor
experience at a school district level. The requirements and objectives created by TSPC and
implemented by Lewis & Clark College are intended to give candidates practical, useful
and timely experiences in school and district leadership. This class is designed to
establish a formal mentor relationship within a school district or other educational system.
The Professional Mentorship will encourage collaboration and joint problem solving.

Course Description

The Professional Mentorship course is one academic year in length. It may encompass two
academic semesters in successive academic years. Students are encouraged to enroll in
EDAD 549/ 606 for 1.0 semester hour of credit after they have service as an administrator.
A Credit / No Credit grade will be submitted by the campus supervisor upon successful
completion of course requirements.

Objectives
The Professional Mentorship is designed:

a) To provide candidates with practical, useful and timely experiences in school and
district leadership. Through the mentorship, the candidate will establish a formal
relationship with an experienced school or district administrator. The mentorship will
encourage collaboration, direct guidance and joint problem solving.

b) To provide candidates with experiences that develop an understanding of the social,
cultural, ethnic and gender issues in a pluralistic society.

¢) To assist candidates to become familiar with leadership skills, techniques and
practices which promote diversity.

d) To provide opportunities for candidates to be involved in leadership activities to use a
variety of technologies to enhance student performance and school improvement.

Recommended Text : Price, Alan, 2004, Ready To Lead, A Story for Leaders and Their
Mentors Jossey —Bass: San Francisco

This text is to be read by the student enrolled in Professional Mentorship and their
mentor (field supervisor).
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Procedures

1. The student will be assigned to an Educational Administration Program
faculty member who will act as the student’s campus supervisor. Usually this
is the course instructor.

2. The student and a campus supervisor will discuss professional objectives,
academic needs and course options.

3. The student will select a Field Supervisor (mentor) who will assist in
developing and planning professional experiences consistent with the course
objectives.

4. The student will provide a written mentorship plan to the Campus Supervisor
that is signed by the candidate and the Field Supervisor.

5. The student is expected to keep the Campus Supervisor and mentor apprised
of progress throughout the course of study.

6. Upon completion of the course requirements, the student will be expected to
submit a written reflection paper about the mentorship experience. The
content of this paper centers on the personal learning of the student during the
mentorship. In addition, the student will prepare a portfolio of evidence
documenting activities in the learning plan.

7. The student will keep a log that will document 200 hours of Mentorship
Activity during the year. ( see attached sample)

Assessment

The Professional Mentorship course is a full-year (two semesters), one hour credit
experience. The student is expected to enroll during the fall semester. A Credit / No Credit
grade will be submitted by the Campus Supervisor upon completion activities described in
the Mentorship Plan created by the student based on the rubric attached.

Course Requirements

l.
2.

3.

©w e

Create a written mentorship plan;

Agree with the mentor concerning the activities designed to meet the goals of the
plan;

Submit a plan signed by both Field Supervisor (mentor) and student to the Lewis &
Clark Educational Administration.

Create a portfolio documenting plan activities if appropriate;

Submit a portfolio and/or written reflection paper about key learning to Campus
Supervisor by the final class session.
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CONTACT INFORMATION

EDAD 549 / 606 PROFESSIONAL MENTORSHIP

Date:

Name:

Home Address & Zip Code:

Home Telephone:

School Name:

School Address:

School Telephone:

Email Address:

Fax:

Name of Mentor:

Mentor(s) Telephone:

COMPLETE AND RETURN THIS FORM TO THE EDUCATIONAL
ADMINISTRATION OFFICE

<7



"S)USpMS [[ J0J $S200NS
owoid [im ey swerdord
[BUORONTSUI JOJ SIS 9

dojaasp Ajnyssaoons 0} 10pio "Jooyos
m digssojuow Jo Suigoroo | aip ul juasaid Suloq sjusws)d ‘yas
"SJUIpmS | ‘UONEdNPS [euonippe sannbai 9521 0) ped] Jey) suonIpuod | 10j suejd PmoId [euoissajoud
“digs1apes] 11e oddns yey; surerSoad |  ajeprpues oy "sonoeid1saq | 9)eaId 0) 9|QEUN S1INg [00YS | AIsudsyadwiod SutuSisop pue
nunedwioo Affeamino w Ayununuod o safeduo Ppue sa13o)ens jeuononnsul | ot Ut juasaid 9q 0) UL ‘Sururea] Juspms 03 2onoerd
Jo sjoa9] y31g y3nonp o1 25ux2dWOod [RIMNO poaoldun ‘omyno | 953Y) 10 padU S} IZIUF00I 152q oy Suikjdde ‘uresSoad
SIUaps JJe 10j Suiures] JO [9A9] & SIIBNSUOWIIP Jooyas aapisod jo Sjuswaje | 0} J[qe 2q KB AJEPIPURS Y| JeUORONTSUI AR
Jo saA3] y8iyg 105 ssonoeid 9JBpIpPUBD 9] "SJUIPTYS A1essaoou ot Sunuswoidun |  -Suitres| yuopws Joj ao1poeid ue Suipiaold ‘o1mno
159q 3uijdde pue surer8oid _11® 10] ssaoons yoword udaq 0 2[qe s1 AgepIpued | 3599 Jo urerdoid reuononnsu 100gos aanisod e Sugowoid
[RUOIIONTSUI AR o1 S3133)eNS [RUOHONISUY QY] -[nyssooons APImud 2A19012 UR ‘Ormnd £q S)uspms e Jo ssI0NS
ue Surpiaoad ‘oreun|o [00gos punos pue donoexd | 10U ISLMIINPO IO JUISISUOOUL Joogos sanisod e yomoid
sanisod e Sunowoid ur 1opea| 152q dojoAsp Juowuonaud | 51 uonyuswoa[dwy “prepue)s 0} 2ousjoduIos [eamino
® se paziudooal s1 s)epipued Surures) samsod e sjomoid a1 Jo sjeo3 aip yudtus[dun | 10 AjjIqe oty JyenSUOWISP 10U
9y "pIepue)s o 3ljIapun AjInyssaoons 03 3|qe s 0} sdwze pue prepUe)s | SO0p Jjeplpue) Y| prepuels TIqE ‘a3pajmotry
e sydoouoo ot A1dde oy pue prepuess oy SuiAjzopun o SmAjiopun s)doouod a1 SuA[3apun 5)daouoo | 9ABYy OYM SI9PEI] [RUOHEONDPD
Aiqe 131 ul 19ped] B 9q 0) $1daouoo oy spuesIOpUN oY) puejsIopun Aoy jeyp o puesiapun o) readde are wesSoud o1y gojdwod
PRAIIPISHOO S JBPIPUED I ], A1 7e3[0 JJBPIPUBO O] |  SIJENSUOWDP ABPIPURD 3, jou S30p Jjepipue) oY oym sEpipue)  0°C
*Aunmwod [0oyos A Aq
*ouMaduiod reIMIND Jo *19pe3] Juadwoo *SJUSPMYS [[B J0J $SIONS pouoddns Surures) jo uoisia
S]9A9] Y31q y3noxp syuepms Ajjemino e 2q 0) A1essaoou Jo uoisia e yudwajdan A0y 1oLnsIp € Jo digspremoa)s pue
IIe 10] ssao0ns Jouoisia e | s[injs Sudojoasp s1 ajeprpued | 03 SIS souasadwiod jeImno uonguswoldwi ‘Uonenoire
Surprema)s pue Sunjuowsjdun ay] -Anunmwod oy Aq | puB UOHBONPS [RUORIPPE PIAU *$5200NS JuUSpNyS Jo uoisiA | Juowdo]aasp a1 Sumeitjioe)
‘Suneinonre ‘Suidojoaap ponoddns st gomm sjuspms Aoy] -mmysseoons Ajauquo ® prema)s Jo Juswardun Aq syuapms [[e Jo ssaoons
noge s)doouod mau jerdau ]I 10J SS300NS JO UOISIA | JOU ISIMIIO 10 JUNSISUCOUT ‘yenonte ‘dojoadp
PUR UONBLLIIOJUT SZISIPUAS B prema)s pue yuawndun |  s1 uopmuswajdwy] ‘prepues 0} 2ounjadurod [RIMIND
0} 3[qe sI JepIpued ‘aepnonte ‘dojoasp a1 Jo sjeo3 o yuswoidui | Jo Ajiqe 91 Syensuowap Jou
YL ‘Prepuws oY) d1jIpun A[Inyssaoous 03 d]qe s! 0} s)dwane pue prepue)s | S0P ANEPIPUE) S1], “prepues PUE ANIQE ‘a3papmouy o
yeip sidaouoo o Ajdde o) Pue prepue)s a1y SulKpopun ap 3wmAjopun sydsouoo a1p Suikj1opun 5)doouoo | SAEY oYM SIOPEI] [BUONEONPD
Apiqe n131p w1 19ped] & 3q 0) $)daou00 21 spuEISIapun oy pueisIopun Aot ey a1 pue)siopun o} readde are wesSoad o1 ojdwos
PRIAPISUOD S1 NBPIPLEO Y, A[Tea]d epIPUBRO 3, | SIJENSUOWIP JepIpued Ay 10U SI0p AEPIPUED) Y], oM sepipue) ('
paysIunsiq ymRyolg JiIseg Kiopejspesun prepueis

dIHSHOLNT TVYNOISSTA0Ud FHL 404 D440y INIWSSASSY

S0



"SUNOI3 3SISAID JUOIe

UonedIunuwuIod ool

‘sdno13d 0) pUe "0Ud[[30XA pue

9512A1p Suowe 32ud[jo0Xa |  AJTSIFAIP “AT0bo ASEIOOWIP

10 Kysoarp “Anbo JO SprepuRss [eo1o

*A9BI50WISP JO Sprepue)s | F0UI0Ad pUE SJENSUOCWIIP O}

TB9119 Y} 9)e[SUOWSP | ISPIO UT SIOIM0SAI A ununuod

-ooumadwos JeIrgyno Jo sj9A9] *20UDJJIOX2 *SIU3PIYS JO $5I00NS 0} 9[qeun 2q 0} sreadde Swmzijiqows pue ‘spaou pue

431y y3nop sous[j20x2 pue pue L1s12A1p “Kyinbo 21} J0] 29UD[[29XD pue 9JEPIPURD Y SSI0ONS | SISIINUI A IUNUILOD ISIIAIP

sonsnf ‘Ainbo ‘Aovioowop | ‘Aoeioowsap Jo Supueisiopun donsnf ‘Kymba ‘Aoeroowop juoprys jowoid 0y spesu 0} Smpuodsas ‘s1oquomt

Jo sprepuels [eonpe sojowioxd Jead e sajowold pue |  Jo sprepuess [eoltpe ajowoid PUE S)SOI0MM ANUMUIIOD Ajunmumoo o0 pue

dJepipued 3y ‘suonendse | syenSUOWOP OS[E JepipUed 0] SHUIMNSUOD ISIGAIP 3510A1p 0) puodsal sofjiurej yia Suneiogqejoo

PUe SPaSU A)IUNUIIOD SSIOAIP oY1 ’SS990MS JuOpIYS PUe Aunuitod ‘satfiurey | Jo SIOQUIdW AUNUILIOD IO Aq SYuapys [[e JO SSIONS

moqe 53daou0o mau seidajur ajowaxd 0] Hunumos ‘SJUIPTYS i1 NIOM O} I[qB 10 Sat[iure] Yyl Jjeloqe[joo JMSTS 07 JUSUPAINIE

PUR UOITRULIOJU] IZISIYIUAS A UTILA SIIOUITYIISTOD S1 AJEPIPUBO Y] 'PIBpUE)S 0} 32usredwos reinyno pure Sunwes] 9AoIdwm

0) J1qe SI epIpued 9SIDAIP [[€ PUR [0OYIS 3 a1y jo sjeod oy yuaunidmy | 10 H1Iqe Sy 2)BYSUOWIP J0U 0] 900324105 [Bigno

Y1 "pIepUYIS o J1|IopUm ped] A[Jngssa0ons 03 9]qe si ) sydwaye pue prepueys | S20p 21BPIPUR)) YL “PIEPURIS PUe AIIqE ‘a3pojmowmy o
ey s3daouod oy A[dde 0y pue prepue)s otp Sui{zopun oy Swkjopun s)doouod a3 SmAjsopun 51da0uUco | 9ARY OGM SI19PEI] [EUOHERONPS |

A1[1qe nay ul 1ped] € 99 0) 5doouos oy spueisiopun oy puejsiopun At jelp o) pursiopun o0} readde are ureioad o 9jojdwos

PRIaPpISUOD 51 EPIPUED AL A|7e3]9 1EPIpUED S |  SOIENSUOLISP ABPIpUED oY 10U S30p ANEPIPUED YL Ooym SIepIlpus]) ('

‘S)uapys |e JUIITOTIAUD

$5200n0S 91 10) uoneziuedio *A19A1399]J0 uoneziuedio Suiures| aanooyo ‘JUSUINONAUD Sutares)

a1 Jo juswafeurw 9ANI9L0 oy oFewew 0) Aressooou | pue ofes e sjowoid jeyy shem QAR PUE JUDOMYD

30 s[Iys 9ouajadwiod | s[pys 2oumedwos reammo o ul uoneziuedio oy ddeuens ‘oFes & soyowroxd yeyy Aem

Jexm[nd syensuowdp | Fudojoaop si ajepipued 3], | 03 S[JIYS 9oud3dwod [eIMND “JuamBONAUS Surured] | ® ul s90mosa1 pue suoiterado

Aa2y] ‘uoneziue8io | s)UOPMYS [Je JOJ JUSHIUONAUD | PUe UOREONPS [RUOIPPE P3dU | 9A110AYS pue oyes & Joword ‘uonezmredio o Suideuenms

Sumures| e Surdevew Suiures) aansagye Aoyl Inyssaoons Ajpomud 1e) sAem Ul S30IMOSa1 £q syusprys [je JO $5900NS

moqe 5doouco mau jerdam | pue ofes e jowoad jerp skem | 10U 2s1MISYI0 10 JusisuodTl | pue uoneziwedio s sFeuvw JINSUS 0} JUSIDAINOR

pUe UORBULIOJUT ZISIPUAS U SOOMOSAJ dqejieAe oy |  s1 uonyuswojdw] “prepues 03 20u2dwos [eIM D pue durares] oAGIdun

0} J1qe 1 gepipued | pue uoneziuedio oy sfewews a1 yo syeod oy yuownsdun | 1o KIjIqe 9y 9JBRSUOWIP JoU 0] 3U3)o0I0d [eIM[ND

3y ] ‘pIepue)s ay) 91[Iopun Ajngssaoons o) 9jqe si 0} s)dwope pue prepue)s | S0P EPIpUR)) 9], ‘PIEPUR)S puE ANIGE ‘08pojaowy o

e sHdouoo o £[dde 0 pue prepue)s oy Suikjzopum otp Suikjzopun sydasuod oy Swi£j3opun do0u0o | dARY OGM SIIPRI] [RUOHEINPD

Aipiqe a1oy) Uy 2opea] € 9q 0) $1d25u02 21 SpuejsIopuUn oY) puegsIopun A3y jerp Y3 puessopun o} Jeadde ore weidoxd oy a01dwoo

PRISPISUOO S 3epIpued a4 L A1383]0 1epIpUEd Sy, | SOTRSUOISP 2JePIpULD AY 10U SO0p JjepIpue) YL Oym SqEpipued  0'¢

=74



1ope]

"Sjuapmys

edwod Ajjermno e aq I1e 30} ss320ns ouwsord JX2)U0D [RIM[NO
*29u3Rdwos [N Jo | oy Aressaoou s|inys Swidojaasp | 01 s|yiys 2susiedwon [eIMNo pue [eda] ‘Jeroos ‘[eonjod
S[9A9[ Y31y ySnouyy sjuapms ST JIBPIpUED YL °SSIONS pue uoKEINPS [BUCLIPPE 1081e] oy Suroudnjui pue
[[® 10J S$200NS JO UOISIA yuapmys oyowoad 03 SIS | peeu Ay L 1xAu0d [eanrod Ix9uoo | ‘o) Surpuodsar ‘Surpueisiopun
& sojowold djepipued oyl | SR Isn 0} Qe SI INEPIPUED -0190s 91 ut diysiopea] Jeamno 1o [e8a] ‘onLoucse Aq Syuapys [[e Jo ssa0ons
Jx2)u0d [eon1jod-0100s 21 aY] -sioyew Aoijod pue JUD)SISUOOUI SIRNSUOWIP ‘re1oos ‘reonjod 1o3re) MSTD 0) JUSUIDAINOE
W sapusnysuoo juepodun | sioje[ndal ‘sjuamIsuod PIm JjepIpued 3 | "prepue)s Ay} ul A][nJssoo0ns Juom pue Jurares) saoidmr
20UdN|FUL 03 Qe SI NePIpUED 1X21u00 [eontjod-o100s a1 a1p jo s[eod o yuawo[dunt | 0 K1j1qe Y JjERSUOWSP Jou 07 95U570WI00 [eX)[nD
Y], "pIepue)s o ANpun | ul A[2ARIYYS JI0M 0} Qe S 0} sjdwioye pue pIepue)s | SI0p AEPIPUE)) SY, “PIRPUE}S PUE KITIGE ‘a3pajmouny 2
yeup s)daduoo o Kjdde oy pue prepue)s oy Sm£jopun ap Suik[3spun s1daduod a1 duiAj3spun $1doouod | JABY OYM SI9PEI] [PUORBINPD
Anjiqe Koty uy Japed| B 2q 0} 51daou00 o) spuejsIapun 1y pumsispun Aoy Jey) 9y pursiapun 0} Jeadde are wrex3oid atp 9j01dwod
PRIOPISU0O 51 2)eplpued Ay ] Ajres]d 3jeppues 3y | SINLNSUOWSP )EPIPUED AL, 10U S0P Jjepipue]) Ay | Oym sajepipued 09

“SJUIpMS

I1e 10 §s9%9ns jowoid

v "10pea] Ju22dwod | 03 s|pIys 2ou02dwos IYNd

"2oudjadwod EImynd jo A[[eImIno 2 2q 0) ATessooou | pre uOHEONPS [RUONIPPER Padu
S[9a9] y3ny ySnony syuopms | sypys Smdojeasp si arepipued A3y] ‘[nJssaoons AjPImua “JOUENI [BOII0 U Us pUE
|[e 10J ssa00ns oy sopoword | 2y "SIUSPMS [ JO SSO00NS | JOU ISIMISO 10 JUS)SISUOIUI “SJUIPMS [[€ JOJ $5200NS ssouwe; © (S B Junow
Jepipued ay | JuomIpnl ay srowoxd yorym suonoe s1 diysiapesj s, a1epipued INSUD 0} JOUUBLI [BOIPD UL ».n qu o.vam =.~ .“m 5300018
[eolpa pue ssowney ‘Ao | [npoedsal uoisisucd 4souoy oy °sssullej pue AUSnur ul 1o ssowie) ‘S pm TS5 O] TPUBASTE
ul popunois st jeyy drysiopes) SOJR[SUOWIIP IEPIPUED s 3unoe £q prepue)s 19% 0) 3ouUdj2dwod EEMNO vl:ﬂw%g
T2y} 10} UMOW| ST NBPIPUED | Y] “IOUURL [BOIYR UE Ul pUR a1 jo sjeod ay jususo|dusl | 30 A)1[Iqe 21 )RRSUOWSP JOU %@%ﬁa:&
U] "pIepue)s o Al Iopun Augayu ‘ssoule) Pim sjoe 0} sidwaye pue prepue;s | S0P AEPIPUE) Y|, ‘prepuess PUe KIIGE ‘23pomouy 2y
yeip s1daouoo i A[dde 0y pure prepue)s 3y Sukpapun a1 Suikj1opun s1daou0d oy 3uikjaspun s3dasucd aaey oy " ..“..bvwo_ [euonEoNpo
Ajjiqe 1ot wl 19ped| € 9q 0} 51d50U00 3y spuejsIopun ay) puersiapun Aoy Jelp a3 puEjsIopun 03 readde oxe uresSoad 3y oy ...w_ dwoo

PRIDPISUOD SI NEPIPUED Y] Al1e3]0 S1EpIpUEd oY |  SITENSUOLWIAP EPIpUEd AL jou S0p Aeplpuey Ay |

oYM SIEPIPUED Q'S

3~



*9]01 21Ny 10 JUSLIND
15y w diysisped] oy
pasueyuo sey diysiojuopy
JeuoIssajoid oy e
sojensuowrsp AJ[nyssasons
epipues oy} suoneisdo
10 $30]AISS JOLISIP 1O

[o0yos saaoidun pue suondo
130IBD II3Y) S90URYUD Jetp
(wmonserd TyD) diysiojuapy
[euolssajoid € sajo[dwoo

pue sudisop ajepipue) ],

"S2010YD

Ioaxed feuoissajoid Sunyew
Ul W3y IsISSe (i Jeyy
2ouaaadxd pijos eprpued
oy} s9A18 sousuzadxo
diysiojuapy [euoIssajold
oyl ‘sqis diysiopes]
Jeuoissajoid pue feuosiad
J194) dao1dury 03 sprepue)s o
sosn jet (wnonoeld TyD)
digszopuapy

Jeuoissajo1g e s3j9[dwod
pue sudisop ajepipue) oy,

"1ouuos1ad 1915S1p [00YOS
pue uonmysul £q papind
pue poutre|d st digsiojuajy
Jeuoissojoid 2y -s3umjas
[83] Ul J10M $SIJEXSUOWIP
PuE paure}sns ‘[enue)sqns
S13] "a5u201'] 3umunuo) o
10} SPIEPUR]S WINWIUIW )
s1ouw jer (wmonoerd Tv))
diyszopuopy

Jeuoissajoid e sarojdwod
pue sudisop sjepipue) Yy,

‘[ouuosiad Jo1SIp jo0OYOSs pue
uonmusul 4q poping ssumas
[831 Ul }10M JA]OAUI JOU S30P
Jo pauteisng ‘jeljue)sqns jou
st diysIojuoy JeuoISs9jo1g
oy, ‘sjuswaanbai asuao1) o
spvW jetp (mnoyoeid TyD)
diysiojusyy Jeuoissajoig

€ 9391du1o0o 1o udisop

10U S90p I9YIS NePIpUE)) Y],

J1pa1d ayenpetd |
10j [ouuosiad 1o1ys1p
100Yyos pue uohmusul a3
£q £paneadood papma pue
pouurerd ‘s3umas [ea1 ur Jiom
Paseq-sprepuws ‘pourejsns
‘renueisqns y3noxy 9- |
SPIepuels ul poyjRuopl s|[Iys
oty dojaasp pue sonorad
pue a3pajmomy o Adde
pue 2z15oyJuAs 0} sorepipued
10j sopumuoddo jueoyiudis
sopiaoid (dIHSYOLNIN

TVNOISSFA0Ud)
wmonoeid sy 1

TOBIAXT Wonoelg ('L

33



The



EDUCATIONAL ADMINISTRATION
COURSE SYLLABUS COVER SHEET
Lewis & Clark College
Graduate School of Education and Counseling

Please attach completed cover sheet to course syllabus.

Course Name Continuing Administrator License Seminar (C.A.L.S.)
Course Number EDAD 558/637

Term

Department Educational Leadership

Faculty Name

Catalogue Description (copy from current catalogue):

When candidates for the Continuing Administrator License complete academic requirements, they present a portfolio of professional
evidence to demonstrate competence in meeting the Oregon Teacher Standards and Practices Commission (TSPC) advanced standards
for the Continuing Administrator License.

Prerequisite: Completion of all academic content requirements for the Continuing Administrator License.

Guiding Principles/Standards Addressed in Course:
Guiding Principles/Standards

Leaming and Living Environments

Create democratic communities in which caring, equity, social justice, and inclusion are practiced and diverse perspectives are supported.
Disciplinary Knowledge

Integrate fundamemal and emergent components of disciplinary knowledge in ways that extend and enhance experiences of thediverse v
individuals and groups we serve. Use this knowledge to augment aur own capacity 1o solve problems, even as we support individuals and
communities in problem solving.

Professional Practice

Engage individuals, families and the professionals who supportthem in meaningful leaming, counseling and therapy, and community-building
experiences responsive to individual differences, interests, developmental levels, and cultural contexts.

Connection to Community v

Design leamning and counseling activities that cultivate connections between individuals, families and their communities and region.

Professional and Technological Resources

{::?orporatc a wide range of professional and technological resources into experiences that support leamning, mental health, and community well- v
ing.

Assessment v

Assess, document, and advocate for the successful learning and living of all people involved in schools and communities.

Research and Reflection v

Adopt habits of personal and scholarly reflection that examine professional practice and lead to systemic rencwal
Leadership and Collaboration

Lead and collaborate with others to plan, organize, and implement cducational and counseling practices and programs that confront the impact of v
societal and institutional barriers to academic success, personal growth, and community well-being.
Professional Life v

Pursue a professional identity that demonstrates a commitment to the legal, cthical and professional responsibilities of our profession(s).

Licensure Objectives Addressed in Course:

Licensure Objectives License Objective Number(s)
Objectives from Initial Administrator License (refer to Initial License Objectives Matrix)

This course addresses preparation by meeting the following objectives forInitial
Administrator Licensure (OAR 584-017-0251).

Objectives from Continuing Administrator License (refer to Continuing License Objectives Mairix)
This course addresses preparation by meeting the following objectives for Continuing v .

Administrator Licensure (OAR 584-017-0261). 1,2,3,4,5,6,7

Objectives from Continuing Superintendent License (refer to Continuing License Objectives Matrix)

This course addresses preparation by meeting the following objectives for Continuing
Administrator/Initial Superintendent Licensure (OAR 584-017-0270).

This course is an elective.

Student Performance: Student performance criteria appear on page(s) of this syllabus (student performance includes
goals, evidence, and levels of performance).

Graduate School of Education and Counseling Version 05/08
Lewis & Clark College
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Course Syllabus
Educational Administration
Lewis & Clark College

EDAD 558 /637
Continuing Administrator License Seminar (C.A.L.S.) 1 Semester Credit

Course Description: When a candidate for the Continuing Administrator License completes
academic requirements, they will present a portfolio of professional evidence to demonstrate
competence in meeting Teacher Standards and Practices Commission standards for licensure.

Context: This course will serve as the final capstone activity for the Continuing Administrator
License. Candidates will select evidence from coursework; professional activities in their workplace
or other leadership experiences that demonstrate advanced competencies, knowledge and skills. At
the seminar, each candidate will present the prepared portfolio to a group of administrative
colleagues and department faculty. The candidate may invite additional colleagues not registered
for the course to participate in the seminar. The design of this culmination of preparation for license
is to engage in a professional learning experience for all participants. Rather than just documenting
experience, the seminar is intended to promote additional learning and scholarly reflection.

Procedure

1. Candidates register for CALS when they have met the program standards as defined by TSPC in
consultation with the program advisor. Usually this means completing 18 semester credits of
advanced study.

2. Candidates meet for an initial discussion and planning session to agree on the scope of the
portfolio. Candidates will be given the rubric prepared to assess the portfolio. (See attached)

3. Candidates meet for the seminar at an agreed time that facilitates maximum participation and
reflection.

4. Candidates prepare a written “Culminating Reflection” about the most significant or noteworthy
activities and experiences that led to meeting the advanced level of professional competence. OR
Individual ¥ page reflections about each standard. (This is the preferred method)

5. Candidates will present their portfolio using the following questions as guidelines for leading the
discussion: (Candidates are encouraged to create their own focus questions)

e What makes the chosen piece of evidence different from other things not chosen?

e If the presenter could work further on a particular piece, what would be done?

e What piece best illustrates the professional growth over a 5-year (extended) period of
time?

e How has work planning and leadership changed over time?
What has the candidate learned about leadership during the Continuing
Administrator License program

F7



Diversity & Multicultural Issues

The candidate must demonstrate evidence to meet objective #2: “Candidates implement research-
based educational practices that ensure student achievement and are sensitive to individual
backgrounds, diverse cultures and ethnic backgrounds.”

Assessment

The candidate will be assessed using the rubric identified as Continuing Administrator License

Rubric
The course instructor in consultation with the candidate will do this assessment.

Reference Text: Balch, Bradley V., Pamela M. Frampton and Marilyn A Hirth, 2006, Preparing a
Professional Portfolio, A School Administrators Guide Pearson Publishing: Boston

Grade

This course will be done on a Credit/No-Credit basis

J€



Lewis & Clark College
Educational Leadership Program
Continuing Administrator License Evaluation Form

Candidate;
CAL program admit date

Standard 1 Visionary Leadership - Evidence

Unsatisfactory:
Basic:
Proficient:
Distinguished:
Date:
Approved by:

Standard 2 Instructional Improvement -

Unsatisfactory:
Basic:
Proficient:
Distinguished:
Date:
Approved by:

Standard 3 Effective Management

Unsatisfactory:
Basic:
Proficient:
Distinguished:
Date:
Approved by:

Standard 4 Inclusive Practice

Unsatisfactory:
Basic
Proficient:
Distinguished
Date:
Approved by:

Standard 5 Ethical Practice - Evidence

Unsatisfactory:
Basic:
Proficient:
Distinguished:
Date:
Approved by:

Standard 6 Socio-Political Context

Unsatisfactory:
Basic:
Proficient:
Distinguished:
Date:
Approved by:

Standard 7 Practicum ( Professional
Mentorship)

Unsatisfactory:
Basic:
Proficient:
Distinguished:
Date:
Approved by:

Comments

Date:

Continuing License approved by:





